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County Manager Access

(8 Centrally Assessed Praper X
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and towns to annex adjacent areas, once those areas contain certain urban development characteristics (population density, subdivision

th e PT_3O 1 Ge ntaX COU nty LOgOn of land inta smaller lots, development intensity).
Request Form. This form can also be
used to remove users that no longer
. This study provides the yield capitalization rates, market capital structures and other miscellaneous data. to be used in the valuation of
req u I re a Ccess to th e Cou nty M a nage r, all centrally assessed Utility and Transportation Company Properties.

j; CAPITALIZATION RATE STUDY

NATURAL RESOURCES
Th iS fOrm iS |Ocated at g Each centrally assessed Natural Resource taxpayer must send a completed "Annual Return for Assessment" to the Property Tax Division
. of the Utah State Tax Commission. For further instructions, click on the "Natural Resources Annual Reports (Returns)” label to the left.
http://propertytax.utah.gov/index.php

/centrally-assessed-property UTILITY AND TRANSPORT

The process of properly advertising for a tax rate increase. Both timing and size requirements are specified for counties, school districts, cities and towns

and specilsevice istrcts,t s e to i the requirements for your ey,
Scroll to the bottom of the page, and
select the County Tab from the
Centrally Assessed Forms window.

CENTRALLY ASSESSED FORMS

Registration | Appeals | County | Uty | Matursl Resources | Railcar

ZPT-301 GENTAX COUNTY LOGON REQUEST




County Manager Logon
http://arches.tax.utah.gov/UTP

Enter your Username
Select “Request security code”

An Email will be sent to the user’s
email on file with the security code.

Enter the password and security code.

Click the Logon button.

Once you have logged on select the
“County Mngr”

To have your password reset or with
problems logging in, send email to:

taxsecurity@utah.gov

= GenTax

FEXWARNING* * *

i ion, which is resiricted o authorized users
ONLY. =, iiowee, of mod system or of
hmmmm-nmnmm WHMMMTM
18, United States Code, Section 1030, amm-ysummmmm 10 Crminal and
Civil penalites pursuant to Title 26, United States Code, Sections 7213, 72134 fthe
Taxpayer Browsing Protection Act), and 7431 This system ar aqupmem re subject 1o
‘monitoring 1o ensure proper
Such monitoring may result in the acquisition, recordi anat,s. of il data boing
COMEUINRtod, KAnSRed, processed or Stoed i Tis Sysiom by a iser. I moniaring
reveals possible evidence of criminal activity, such evidence may be provided to Law
Enforcement Personnel

ANYONE USING THIS SYSTEM EXPRESSLY CONSENTS TO SUCH MONITORING

GenTax® Version §

©1928-2010 Fast Enterprinza. Al rights reserves.
ning. This program is protected by copyright law and interational trestie:




County Selection

Bl County Manager

County: 01 - Beaver

: : [ wenn [ e ]
You WIII be glven acceSS to the COUNTY: 01 - BEAVER - USER: MATTHEW HURST -

cou ntles you Work |n TO Select from Sort: Sortreports and account info by clicking on the colurmn header that you want it sorted by (i.e. Category). Clicking the columnn header
.

again will change the sort direction from ascending to descending.

Group: Group reports by any column header. This is dane hy holding down the 'Shift' key and clicking on the desired column header {i.e Shift +

the counties you are able to view, Category
Filter: Filter reponts and account inforrmation by clicking on the ‘Filter' header hyperlink and typing the filter criteria in the green hox {i.e. PRC).

SeIeCt the Change County bUtton' The 'County Book' filter lists all availahle reports for the county book,

The 'Other Reports'filter lists all available reports for the specified county that are not part of the county book or revised assessments

The 'Revised Assessments' filter lists all available revised assessment reports for the specified county.

Whenever a report becomes available, the systerm will generate an ernail to those who have an email address onfile.

To see a description ofthe repor, use your rause o hover aver the repor narme
Once repotts are created, they can be viewed by clicking on the linkin the Yiew' column or exported by elicking on the link in the Export' column.

IMPORT # EXPORT ACCOUNTES

Cther Reports Revized Assessments

COUNTY BOOK

Report Year  View  Export Title Category Processed
2016

é; Azsessment Yalue by County Key PCA 25-May-2016
% Aszessment Yalues By Industry PCA 25-May-2016
é Aszsessment Yalues by Property PCA, 25-May-2016
é; Azsessment Yalues By Tax Ares PCA 25-May-2016
% Aszzessment Walues By Taxpayer PCA 25-May-2016

Courty Book-Matural Resources PCA, 25-May-2016

Detsil By Tax Area UT PCA, 25-May-2016
% Land Yaluation Summary PCA 25-May-2016
é Leaszed Assets Report PCA 25-May-2016
é) Taxpayer Changes PCA, 25-May-2016
% Taxpayers With Penatties PCA 25-May-2016
é Aszsessment Yalues Railcar PRC 25-May-2016

12 Rowws




County Selection

Select the county you wish to view and
select OK.

BU County Manager

County: 01 - Beaver
#i Hew M;

| COUNTY: 01 - BEAVER - USER: MATTHEW HURST

Sort: Sort reports and account info by clicking on the column header that vou want it soded by {i.e. Category). Clicking the column header
again will thange the sort direction fror aseending 1o descending

Group: Group reports by any column header. This is done by holding down the 'Shift' key and clicking on the desired column header ij.e Shift +
Category)
Filter: Filter reports and account information by clicking on the Filter' header hyperlink and typing the filter eritetia in the green box (ie. PRC)

The 'County Book! filter lists all available reports far the county book,
The ‘'Other Reports' filter lists all available reports for the specified county that are not part ofthe county book or revised assessments

|
The ‘Revised Assessments' filter lists all available revised as| Qe

Whenever a report becomes available, the syster will geners

To see a description ofthe repon, use your mause to hover oy
Once reports are created, they can be viewed by clicking on IhL! he link in the 'Export' column.

IMPORT ¢ EXPORT ACCOUNTS

‘Cther Reports

Revised dssessments

- COUNTY BOOK

Report Year  View  Export Title

2016
@l c% Aszzessment Value by County Key
% Azzessment Values By Industry
(_%, Azzessment Values by Property
@ é’_;, Assessment Values By Tax Area
E] % Azzessment Values By Taxpayer
EI County Book-MNatural Resources
&l Dot By Tax Area UT
@ % Land Yaluation Summary
C% Leased Assets Report
% Taxpayer Changes
‘Z’! (_%, Tazpayers With Penalties
@ (2_3 Azzessment Values Raicar

12 Rows

Categary

PCA
PCA
PCA
PCA,
PCA
PCA,
PCA
PCA,
PCA
PCA,
PCA
PRC

Processed

25-May-2016
25-May-2016
25-May-2016
25-May-201 6
25-May-2016
25-May-2016
25-May-2016
25-May-2016
25-May-2016
25-May-2016
25-May-2016
25-May-2016




Reports A TTETTTTT

County: 01 - Beaver

* Menu # New Manager

Report Year is the Assessment year
COUNTY: 01- BEAVER - USER: MATTHEW HURST
t h at t h e re po rt be I 0 n gs to . Sort: Sortreports and account info by clicking on the column header that you want it sorted by (i.e. Category). Clicking the column header

again will change the sort direction from ascending to descending 4 |

Group: Group reports by any column header. This is done by holding down the ‘Shift' key and clicking on the desired column header (i.e Shift +
Category)

Filter: Filter reports and account inforrmation by clicking on the Filter' header hyperlink and typing the filter criteria in the green box {i.e. PRC).

VieW is to View the report as PDF The ‘County Book' filter lists all available reports for the county book

The ‘Other Reports filter lists all available reports for the specified county that are not pan of the county book or revised assessments. - —L &

The Revised Assessments' filter lists all available revised assessment reports for the specified county

Whenever a report becomes available, the system will generate an email to those who have an email address on file. 2 = <

Export is to export the report as Excel

To see a description of the report, use your mouse to hover over the report name
Once reports are created, they can be viewed by clicking on the link in the View’ column or exported by clicking on the link in the ‘Export’ column,

IMPORT / EXPORT ACCOUNTS
Category OtvecRepots | Revissd Assessmerts

PCA = Property Centrally Assessed P sy~ e
. 2.1‘ -
PRC = Property Railcar B e S T
al Z Amsmeﬂvmbyl’ropen:' PCA m:zous
& & Assessment Vales By Tax Area PCA 25-May-2016
A& & Assessment Values By Taxpayer PCa 25.May.2016
You may sort, group, and filter the list B A PCA  25May2016
< view i g e
of reports. The default is view is g g g
4 LA 5 .
grouped by year. o mumpane
A& & Assessment Values Raicar PRC 25.May-2016




County Book

Under the County Book Tab all of the
reports that are associated with the
Record of Assessment.

Report Year is the Assessment year
that the report belongs to.

View is to view the report as PDF
Export is to export the report as Excel
Category

PCA = Property Centrally Assessed
PRC = Property Railcar

You may sort, group, and filter the list
of reports. The default is view is
grouped by year.

BU County Manager

County: 01 - Beaver

* Menu # New Manager

COUNTY: 01 - BEAVER - USER: MATTHEW HURST

AR e mAk 7 x

Sort: Sortreports and account info by clicking on the column header that you want it sorted by (i.e. Category). Clicking the column header
again will change the sort direction from ascending to descending

Group: Group reports by any column header. This is done by holding down the ‘Shift' key and clicking on the desired column header (i.e Shift +
Category)

Filter: Filter reports and account information by clicking on the Filter' header hyperink and typing the filter criteria in the green box (i.e. PRC).
The ‘County Book'filter lists all available reports for the county book

The 'Other Reports® filter lists all available reports for the specified county that are not pan of the county book or revised assessments
The Revised Assessments' filter lists all available revised assessment reports for the specified county

Whenever a report becomes available, the system will generate an erail to those who have an email address on file.

To see a description of the report, use your mouse to hover over the report name

Once reports are created, they can be viewed by clicking on the link in the View’ column or exported by clicking on the link in the "Export’ column.

IMPORT/EXPORT  ACCOUNTS

Change Courly

s | s s
COUNTY BOOK
Report Year View Export Tt Category Processed
2016

Q) & Assessment Volue by County Key PCA 25May-2016
Q& & Assessment Values By Industry PcA 25.May- 2016
A& & Assessment Values by Property PCA 25-May-2016
& & Assessment Vales By Tax Area PCA 25-May-2016
A& & Assessment Values By Taxpayer PCa 25.May.2016
2 County Book-Natural Resources PCA 25-May-2016
Ql Detail By Tax Area UT PCA 25.May. 2016
& & Land Valustion Summary PCA 25May-2016
& & Leased Assets Repot PCA 25-May-2016
& & Taxpayer Changes PCA 25-May-2016
A& & Taxpayers Wih Penaties PCA 25-May-2016
A& & Assessment Values Raicer PRC 25.May.2016




Other Reports

Reports are reports that are not
associated with the County Book.

Same functionality as the County Book
Tab.

If you have a logon you will be notified
of the reports as they are made
available by Email.

Bl County Manager

County: M1 - Beaver
 Mew [ rewwamoe

COUNTY: 01 - BEAVER - USER: MATTHEW HURST |

Sort: Sortreports and account info by clicking on the column header that you want it sorted by (.e. Categony). Clicking the column header
again will change the sort direction from ascending to descending

Group: Group reports by any column header. This is done by holding down the 'Shift' key and clicking on the desired column header (e Shift +
Categony).

Fitter: Filter reports and account information by clicking on the Filter' headet hyperlink and typing the filter criteria in the green box (e, PRG).

The ‘County Boak' filter lists all available reports for the county book

The 'Other Reparts' filter lists all available reports far the specified county that are not part ofthe county book or revised assessments.

The Revised Assessments'filter lists all available revised assessment reports for the specified county.

Vhenever & report becomes available, the systern will generate an email to those who have an email address on file.

To see a description of the report, use your mouse to hover over the report name.
Once reports are created, they can be viewed by clicking on the link in the “iew' column or exported by clicking on the link in the 'Export’ coluran.

IMPORT f EXPORT ACCOUNTS

| County Book ‘ ﬂ@_ Revized Assessments ‘

OTHER REFORTS

Repart Year  Mew  Export Title Category Processed
2016
Bﬂ % Preliminary Assessment Yalues Comparizon PCa 02-May-2016
Bﬂ % Taxpayer Penaftizs Dus PCA, 29-Sep-2016
Bﬁ % Taxpayers wivaluation Sppeals PCA 26-Aug-20ME
Bﬂ % Preliminary Aszessment Yalues Railcar PRC 02-May-2016
& & Relcar Distribution Estinste PRC 02-Nov-2015

5 Rowes




Revised Assessments

Any revised assessments that are
finalized will be made available
through the Revised Assessment Tab.

This is NOT a replacement for what is
sent through the appeals process, but
will be a convenient way to view the
breakout reports that are sent with
the appeal decisions.

County Manager

COUNTY: 01 - EEAVER - USER: MATTHEW HURST
Sort: Sortreports and account info by clicking on the column header that vou want it sorted by (i.e. Category). Clicking the column header
again will thange the sort direction from ascending to descending
Group: Group reports by any colurnn header. This is done by holding down the 'Shift' key and clicking on the desired colurnn header {i.e Shift +
Categoryd
Filter: Filter reports and account information by clicking on the Filter' header hyperlink and typing the filter criteria in the green box (e, PRC)

The 'Zounty Book!'filter lists all available reports for the county hook,

The 'Other Reports' filter lists all available reports for the specified county that are hot part of the county book of revised assessments

The Revised Assessments' filter lists all available revised assessment reports for the specified county.

Whenever a repott becomes available, the system will generate an email to those whao have an email address on file

To see a description ofthe repor, use your mouse to hover over the report name.

Once reports are created, they can be viewed by clicking on the link in the View' colurn or exported by clicking on the link in the ‘Export colurmn

IMPORT / EXPORT ACCOUNTS

County Book Cher Repotts

REYISED ASSESSMENTS
Report Year  “ew Export Title Account D Processed




Import/Export

The Import/Export Tab has options to:
Import Deeds

BU County Manager Fo@emA 7 x
Export County Keys
Import County Keys COUNTY: 01 - BEAYER - USER: MATTHEW HURST

Sort: Sort reports and account info by clicking on the colurmn header that you want it sorted by (Le. Categon). Glicking the column header
again will change the sort direction from ascending to descending

Group: Group repotts by any column header. This IS done by holding down the ‘Shift' key and clicking on the desired column header (e Shift +
Category).

Filter: Filter reports and account inforrnation by elicking on the ‘Filter' header hyperlink and typing the filter criteria in the green box (.e. PRC)

The Import/ Expont’ sub-tab allows counties to update the GenTax systern. County Keys and Ownership Changes can be imported into GenTax
using the provided links

REPORTS ACCOUNTS

IMPORT EXPORT
County Keys County Keys
Loads county keys into Gentax alovwing sccounts to be linked with the county Exports county keys from Gentax alloveing county key updstes to be made and
account numbers. imported.
Deeds

Updates land information with the most recent deed information from ownership
changes.




Import Deeds

To import a scanned copy of any deeds
that relate to Centrally Assessed
property, click the Deeds hyperlink.

BU County Manager

County: 01 - Beaver

* Menu #t New Manager

COUNTY: 01 - BEAVER - USER: MATTHEW HURST

AAE e uw

7 x

Sort: Sort reports and account info by clicking on the column header that you want it sorted by (i.e. Category). Clicking the column header

again will change the sort from glo g.
Group: Group reports by any column header. This is done by holding down the ‘Shift' key and clicking on the desired column header (i.e Shift +

Category)
Filter: Filter reports and account information by clicking on the Filter' header hyperlink and typing the filter criteria in the green box (i.e. PRC).

The Import / Export' sub-tab allows counties to update the GenTax system. County Keys and Ownership Changes can be imported into GenTax
using the provided links.

MPO ACCOUNTS

EXPORT

IMPORT

County Keys

County Keys
Exports county keys from Gentax allowing courty key updates to be made and

Loads county keys info Gentax allowing accounts to be inked with the county
account numbers. imported.

Deeds
Updates land information with the most recent deed information from ownership

changes




Import Deeds

Select the files that you wish to
upload.

BU County Manager soEennD?x

County: 01 - Beaver
|________~menu | & HewManager

COUNTY: 01 - BEAVER - USER: MATTHEW HURST

Sort: Sort reports and account info by clicking on the column header that you want it sorted by {i.e. Category). Clicking the column header
again will change the sort dirsction from ascending to descending

Group: Group reports by any colurnn headet. This is done by holding down the ‘Shift key and clicking on the desired column header (i.e Shift +
Categony

Filter: Filter reports and account information by clicking on the Filter' header hyperlink and typing the filter criteria in the green box (i.e. PRC)

Import Deeds

FILE SELECTION

This import tool allows you to report ownership changes that have been recorded inyour county, (Multiple attachments may ke imported at once)

File Name | =

REPDRTS ACCOUNTS

IMPORT EXFORT
County Keys County Keys
Loads county keys into Gentax allowing accounts to be linked with the county Exports county keys from Gentax allowing county key updates to be made and
accourt numbers. imported.
Deeds

Updates land informstion with the most recent deed information from ownership
changes.




Import Deeds

Select Choose Files to locate the file on
your computer. Click Save.

AAEHe k7 ?x

B County Manager

County: M1 - Beaver
#i Hew Manager

Sol ort reports and account info by clicking on the colurmn header that youwwant it sorted by (i.e. Categon). Clicking the column header
again will change the sort direction frorm ascending to descending. :
Group: Group reports by any column header. This is done by holding down the 'Shift' key and clicking on the desired colurmn header (e Shift +
Category,
Filter: Filter reports and ascount infarmation by clicking on the Filter' header hyperlink and typing the filter criteria in the green hox (ie. PRC).

b o A R s B A e e s AL A o et e e e o o kA S

Import Deeds

e seteenon.

This irport tool allows you to repart ownership changes that have been recorded inyour courty. (Multiple attachments may be irmported at once)

File Mame 'Requ.lred

Select a file to attach

” Choose Files |Deedjpg

Losdds county kevs into Gentax allowing accourts to be linked with the col,.
accourt numbers.

Deeds
Updlstes: land information with the mest recent deed information from cwnership
changes.




Import Deeds
Click OK to upload the files.

8L County Manager FeEemnr 7 x

County: M1 - Beaver
- Menu \ fi Hew Manager

Sort: Sortreports and account info by clicking on the column header that you want it sorted by (i.e. Categony). Clicking the colurmn header
again will change the sort direction frorm ascending to descending. :
Group: Group reports by any column header. This is done by holding down the 'Shift’ key and clicking on the desired column header (i e Shift +
Category,
Filter: Filter reports and ascount infarmation by clicking on the Filter' header hyperlink and typing the filter criteria in the green hox (ie. PRC).
a S e R A RO O OO0 L A : A
Import Deeds

This irport tool allows you to repart ownership changes that have been recorded inyour courty. (Multiple attachments may be irmported at once)

File Mame 'Requ.lred -

Select a file to attach

” Choose Files |Deedjpg

Losdds county kevs into Gentax allowing accourts to be linked with the col,.
ACCOUNt AUmBErs,

Deeds
Updstes land information swith the most recent deed information fram ownership
changes.




Export — County Keys

Start by Exporting your County Keys.
You will be given the option to
download all or just the missing
county keys.

There are several options that you may
chose.

Include Taxpayer Mailing Address
This will add the Address to the file.
Include Property Information

This will include all of the locations
that are with each taxpayer. That
means that the county keys will be
duplicated if more than one location
has the same county key. (common)

Embed Excel Formatting Characters

This will help excel work with the
leading zeros. This should be selected.

BU County Manager

County: M - Beaver

COUNTY. 01 - BEAVER - USER: MATTHEW HURST

L________~Mocnu | @ HowManager

A0 Ee Wk D ? X

Export County Keys (i ]

EXPORT COUNTY KEYS

Sort; Sortrenorts and account info b clicking onthe column header that you want it sorted by {i.e. Categond. Clicking the column header

n the 'Shift’ key and clicking on the desired column header {j.e Shift +

|® ! Missing County Keys
Al County Keys

|| Include Account Mailing Address

|| Include Property Information

|« Embed Excel Formatting Characters

der hyperlink and typing the filter criteria in the green box {.e. PRC)

County Keys and Cwnership Changes can be irmported into GenTax

account numbers.

Deeds

changes.

Losds courty keys into Gentax allowing accounts to be linked with the county

IMPORT EXPORT
County Keys County Keys

imported.

Updstes land informstion with the most recent deed information from ownership

Exports county keys from Gentax allowing county key updstes to be made and




Import — County Keys

This can be done either by entering in

the data or by importing a file with the
data.

To get a sample of the CSV file click the
blue hyperlink “sample CSV template”.
That will download a sample CSV file.

If you have exported the missing
county keys and updated then you will
be able to use this file to import with.

BU County Manager AT emkD 7 x

[ Import County Keys [i]

FILE SELECTION |

This impaort tool assumes thatyvaur C2Y file is based off a default Microsoft Excel-styled CSY file. The first line of your CSY mustinclude a header row. Although the order of
your columns doesn't matter, your column headers must be identical to the table below. After importing a file, items can be manually added or changed using the provided
tahble

Download a sample CSY templateto see an example of the format required.

File Name B
COUNTY KEYS IMPORT[SELECT FILE]

County Tax Area Tax Area Bt Account ID Accourt Mame Incustry Type County Key

REPORTS ACCOUNTS

IMPORT

EXPORT

County Keys County Keys
Loads county keys into Gentax allovwing sccounts to be linked with the county

Exports county keys from Gentax allowing county key updsies to be made and
account numbers

imported.
Deeds

Updates land information with the most recent deed information from ownership
changes.




Import — County Keys

Enter the County Key in the County
Key column for the missing keys.

Ed9- o

DEF&I-

CountyKeys.csv

- Microsoft Excel

o BOR

Home | Insert Pagelayout Formulas Data Review View Developer Add-Ins PDF Architect 2 Creator Acrobat  Team & e =

-I"--j % Catibri e A A = g[%] = General - fﬁ Conditional Formatting ~ 3= Insert ~ X W ﬁ
. [E= R = E3- $ - % | [ Formatas Table - % Delete - | [g- &
e g B ZU- i S P %% 55 Cell Styles ~ ElFomat - | 2 Fiters Serect -
Clipboard Font Fl Alignment F] Mumber El Styles Cells Editing
AL - f= | County v
A B c D E F G H | e
1 County Tax Area Tax Area Ext Account ID Taxpayer Name Industry Type County Key |8
2 Beaver 1 0 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
3 Beaver 1 0 10122115-003-PCA UTILITIES CORP Electric Generation
4 Beaver 1 5 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
5 |Beaver 1 5 10122115-003-PCA  UTILITIES CORP Electric Generation
6 Beaver 2 0 10122115-002-PCA MNATURAL RESOURCES CORP Sand & Gravel
7 Beaver 2 0 10122115-003-PCA UTILITIES CORP Electric Generation
& Beaver 2 1 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
9 |Beaver 2 1 10122115-003-PCA UTILITIES CORP Electric Generation
10 |Beaver 2 2 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
11 Beaver 2 2 10122115-003-PCA  UTILITIES CORP Electric Generation
12 |Beaver 2 3 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
13 |Beaver 2 3 10122115-003-PCA UTILITIES CORP Electric Generation
14 |Beaver 2 4 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel A
15 Beaver 2 4 10122115-003-PCA  UTILITIES CORP Electric Generation -
16 Beaver 2 6 10122115-002-PCA MNATURAL RESOURCES CORP Sand & Gravel
17 Beaver 2 6 10122115-003-PCA UTILITIES CORP Electric Generation
18 | Beaver 2 7 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
19 Beaver 2 7 10122115-003-PCA UTILITIES CORP Electric Generation
20 |Beaver 3 0 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
21 Beaver 3 0 10122115-003-PCA UTILITIES CORP Electric Generation
22 |Beaver 4 0 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
23 Beaver 4 0 10122115-003-PCA UTILITIES CORP Electric Generation
24 |Beaver 5 0 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
25 Beaver 5 0 10122115-003-PCA UTILITIES CORP Electric Generation
26 |Beaver ] 0 10122115-002-PCA MNATURAL RESOURCES CORP Sand & Gravel
27 |Beaver 5] 0 10122115-003-PCA UTILITIES CORP Electric Generation
28 |Beaver 7 0 10122115-002-PCA MATURAL RESOURCES CORP Sand & Gravel
29 Beaver 7 0 10122115-003-PCA UTILITIES CORP Electric Generation N
30 ol
H 4 r M| CountyKeys . ¥J [T4] 1l | a0
Ready | 3 | [EEERIC e —




Import — County Keys

Click Chose File and navigate to the file
that you have saved on your computer.
After you have selected your file select
save to move on.

import County Keys

FILE SELECTION

This Irnport tool assurmes that your CSV flle is based off & default Microsoft Excelstyled CEVile. The firstline ofyour CEV must include a header row:. Although the order of
wour columns doesn't matter, your column headers must be identical to the table below. After importing a file, items can be manually added or changed using the provided
table

Download a sample CEViemplateto see an example ofthe format required.

File Namme [ .|

Th  COUNTY KEYS IMFORT (SELECT FILE)
:Coumy Tax Area Tax Area Bt Accourt ID Accourt hame Inclustry Type Courty Hey

Seleet afile to attach x®

|| Choose File | Mo file chosen |
\ |
B Garicel

ACCaUNTS

L oads county keys into Gentax allowing accounts to be finked with the coi
accaunt numbers.

Deeils

Updates land information with the most recent deed information from ownetship
changes




Import — County Keys

The save will enter the rows of data
that you have on your CSV file into the
Import County Keys window.

You will also be able to add and edit
and records on this screen.

The page with the red x on the far left
will delete the record.

f/ 23 UTT - County: 01 - Beaver X \

| £ https://txwgtapt.utah.utad state.ut.us/UTT/Gentax/jld D540,

_____ Gentax Testina
(i

Import County Keys ®
FILE SELECTION
This import tool assumes that your CSV file is based off a default Microsoft Excel-styled CSV file. The first line of your CSV must
include a header row. Although the order of your columns doesn't matter, your column headers must be identical to the table below.
After importing a file, items can be manually added or changed using the provided table
Download a sample CSV template to see an example of the format required.
File Name CountyKeys.csv .
COUNTY KEY'S IMPORT (VERIFICATION) [ Finer |
1-200f28 & 2 Al
County Tax Area | Tax AreaExt Account D Taxpayer Name County Key
[ 01- Beaver oo1 0000 10122115.002-PCA  NATURAL RESOURCES CORP 12
[% 01- Beaver o001 0000 10122115.003-PCA | UTILITIES CORP 13
[ 01-Beaver oo1 0005 10122115.002-PCA  NATURAL RESOURCES CORP 14
[% 01- Beaver 001 0005 10122115.003-PCA | UTILITIES CORP 15
% O1- Beaver 002 0000 10122115-002-PCA  NATURAL RESOURCES CORP 16
[% 01-Beaver on2 0000 10122115.003-PCA | UTILITIES CORP 17
L% 01- Beaver 002 0001 10122115-002-PCA  NATURAL RESOURCES CORP 18
[ 01- Beaver o2 0001 10122115-003-PCA  UTILITIES CORP 19
[ % 01- Beaver on2 0002 10122115-002.PCA  NATURAL RESOURCES CORP 20
[ 01- Beaver o2 0002 10122115-003-PCA  UTILITIES CORP 21
[ % 01- Beaver on2 0003 10122115-002.PCA  NATURAL RESOURCES CORP »n
[ 01- Beaver o2 0003 10122115-003-PCA  UTILITIES CORP p=]
[% 01- Beaver on2 0004 10122115-002.PCA  NATURAL RESOURCES CORP 2
L% 01- Beaver 002 0004 10122115-003-PCA  UTILITIES CORP E-]
[ 01- Beaver o2 0006 10122115-002.PCA  NATURAL RESOURCES CORP 2
[ 01- Beaver on2 0006 10122115-003-PCA | UTILITIES CORP 27
[ 01- Beaver o2 0007 10122115-002.PCA  NATURAL RESOURCES CORP 2%
[ % 01- Beaver on2 o007 10122115-003-PCA | UTILITIES CORP 29
[ 01- Beaver o3 0000 10122115-002. PCA  NATURAL RESOURCES CORP a0
[% 01 - Beaver 003 0000 10122115-003-PCA | UTILITIES CORP Ell
1-200f 28 & 2 Al

P BRGNS

allowing county key

?x




Import — County Keys

A message bOX Wi” appear With the & https‘,’/txwgtapt.utah.utad.state.u.us/UTT/Gemtax54$T .
Gen! esti i
number of successfully update rows e = .
ounty Manager ol bl R
and rows that encounter errors. T

COUNTY: 01 - BEAVER - USER: MATTHEW HURST

Sort: Sort reparts and account info by clicking on the column header that you want it sorted by (i.e
Category). Clicking the column header again will change the sort direction from ascending to
descending

H H Group: Group reports by any column header. This is done by holding down the 'Shift key and clicking on

TO See W Ic We re In error Se ect yes. the desired column header (i.e Shift + Category).

Filter: Filter reports and account information by clicking on the ‘Filter header hyperlink and typing the
filter criteria in the green box (i.e. PRC),

The 'Import/ Export sub-tab allows counties to update the GenTax system. County Keys and Delinguent
Atcounts can be imported inta GenTax using the provided links.

6 0row(s) have succesfully updated
28 row(s) have encountered an sror
Would you like to export the resuks to s CSV fie?

REFORTS

RE}

COUNTY BOOK _ REPORTS

County Keys County Keys
Loads county keys into Gentax allowing accounts to be Exports county keys from Gentax allowing county key
linked with the county account numbers updates to be made and imported

Delinquents

Marks imported actounts s delinquent for not paying
property tex during prior years




Import — County Keys

If yes was selected to

Would you like to export the results to
a CSV file?

then a new CSV file will be
downloaded.

This file may be edited and reused in
the county key import process.

HH9- e R =Ar-YE CountyKeyResu Microsoft Excel o B R
Home Insert Page Layout Formulas Data Review View Developer Add-Ins PDF Architect 2 Creator Acrobat Team & e o 2
B 3“ Calibri Sl A A (=] ® S ceneral - ijﬁl ﬂ g fulmm TET é,? ﬁ
EERd = % Delete ~ @' & -
e g |8 B s W e B e o 5t A
Clipboard 7a Font w Alignment w Number w Styles Cells Editing
Al - Jx | County v
A B C D E F [ H [l
1 County Tax Area Tax Area Ext AccountID Taxpayer Name County Key Import Result Error [
2 |Beaver 001 0000 10122115-002-PCA NATURAL RESOURCES CORP 12 Error Current county key already on record
3 Beaver 001 ‘0003 10122115-002-PCA NATURAL RESOURCES CORP 14 Error Current county key already on record
4 Beaver 002 0000 10122115-002-PCA NATURAL RESOURCES CORP 16 Error Current county key already on record
5 Beaver 002 0001 10122115-002-PCA NATURAL RESOURCES CORP 18 Error Current county key already on record
6 Beaver 002 0002 10122115-002-PCA NATURAL RESOURCES CORP 20 Error Current county key already on record
7 Beaver 002 0003 10122115-002-PCA NATURAL RESOURCES CORP 22 Error Current county key already on record
8 Beaver 002 0004 10122115-002-PCA NATURAL RESOURCES CORP 24 Error Current county key already on record
9 Beaver 002 0006 10122115-002-PCA NATURAL RESOURCES CORP 26 Error Current county key already on record
10 Beaver 002 0007 10122115-002-PCA NATURAL RESOURCES CORP 28 Error Current county key already on record
11 Beaver 003 0000 10122115-002-PCA NATURAL RESOURCES CORP 30 Error Current county key already on record
12 |Beaver 004 0000 10122115-002-PCA NATURAL RESOURCES CORP 32 Error Current county key already on record
13 |Beaver 005 0000 10122115-002-PCA NATURAL RESOURCES CORP 34 Error Current county key already on record
14 Beaver 006 0000 10122115-002-PCA NATURAL RESOURCES CORP 36 Error Current county key already on record
15 Beaver 007 0000 10122115-002-PCA NATURAL RESOURCES CORP 38 Error Current county key already on record =
16 |Beaver 001 0000 10122115-003-PCA  UTILITIES CORP 13 Error Current county key already on record
17 Beaver 001 ‘0003 10122115-003-PCA  UTILITIES CORP 15 Error Current county key already on record
18 Beaver 002 0000 10122115-003-PCA  UTILITIES CORP 17 Error Current county key already on record
19 Beaver 002 0001 10122115-003-PCA  UTILITIES CORP 19 Error Current county key already on record
20 |Beaver 002 0002 10122115-003-PCA  UTILITIES CORP 21 Error Current county key already on record
21 Beaver 002 0003 10122115-003-PCA  UTILITIES CORP 23 Error Current county key already on record
22 Beaver 002 0004 10122115-003-PCA  UTILITIES CORP 25 Error Current county key already on record
23 |Beaver 002 0006 10122115-003-PCA  UTILITIES CORP 27 Errar Current county key already on record
24 |Beaver 002 0007 10122115-003-PCA UTILITIES CORP 29 Error Current county key already on record
25 Beaver 003 0000 10122115-003-PCA  UTILITIES CORP 31 Error Current county key already on record
26 Beaver 004 0000 10122115-003-PCA  UTILITIES CORP 33 Error Current county key already on record
27 |Beaver 005 0000 10122115-003-PCA  UTILITIES CORP 35 Error Current county key already on record
28 Beaver 006 0000 10122115-003-PCA  UTILITIES CORP 37 Error Current county key already on record
29 Beaver 007 0000 10122115-003-PCA  UTILITIES CORP 39 Error Current county key already on record | |
30
31
W 4 b ¥ | CountyKeyResults (1) ¥ [« [ ]
Ready | I | Average: 25.5 Count: 232 Sum: 714 |f@|§| M 100% (=) [}




Accounts

On the accounts tab you can look up
the accounts that we have in the
system for your county.

BU County Manager

County: 01 - Beaver

L_______~Menu [ & HewManager

COUNTY: 01 - BEAYER - USER: MATTHEW HURST

Sort: Sort reports and account info by clicking on the column header that you want it sorted by (i.e. Categony). Clicking the column header oY
again will change the sort direction rorm ascending to descending i

Group: Group reports by any column header. This is done by holding down the "Shift' key and clicking on the desired column header (j.e Shift +

Category).

Filter: Filter reports and aceount information by clicking on the Filter header hypetlink and typing the filter criteria in the green box (Le. PRC)

The new GenTax Account D for a PCA account is generated in the following format 3099 PCA. The old CAS Taxpaver number is no

longer being used. You can search an account by CAS Taxpayer number using filter (the format is CAS+number)

You can see the contacts for the account by clicking on the hyperink in the 'Contacts' colurn.

The accountwill be flagged in the Irvalid’ colurnn if mail was returned undeliverable. You can subritthe correct address for the account, ifyou

have it available, and the mailing address will be verified and updated.

Click on the icon under the Delinguents calurn to indicate that the account is delinguent. The person icon indicates the account is not

delinguent, the stop sign icon indicates the accountis delinguent,

REFORTS IMPORT f EXFORT

MAILING ADDRESSES

1- 50 of 130 4 <4 qof3 * ® Al
Inwalid  Contacts Delinguent Accourt ID
14139275-002-PCA
11147621-005-PCA,
1 2433060-004-PCA
12520688-004-PCA
1 2520688-003-PCA

B
=]

[y ey ey ety ey

Account Mame

ALICEB CHLD

ALIRELZS & KHODAYAR KA

AMERICARN PENSION SERVICES INC ROTH IRA 4277
ATET COMMUNCATIONS

ATET MOBILITY LLC

Inclustry

Land Only

Lanct Only

Land Only
Telecommunications
Telecommunications

Mailing Address

123 MAIN SALT LAKE CITY UT 84134-0001

PC BOX 730 BEAYER UT 84713-0730

4168 12600 = RIVERTON UT 84096-7470

PC BOX 7207 BEDMINSTER MJ 07921-7207

909 CHESTHUT =T R 36M1 SAINT LOUIS MO 63104 -200




Accounts — Invalid
Addresses

If the attempts to contact the taxpayer
with the address on file is unsuccessful
the invalid column will have aicon. If
you know of the correct address click
on the icon and provide the address.
This will send a message to the
property tax division to review the
address. Once the address has been
approved the address will be changed
for that taxpayer and will be updated
on this screen.

You may also click the address in the
mailing address column to provide us
with an updated address.

el e

BU County Manager

Beaver

COUNTY: 01 - BEAVER - USER: MATTHEW HURST

Sort: Sort reports and account info by clicking on the colurmn header that you want it sorted by {i.e. Categond. Clicking the column header
againwill change the son direction from ascending to descending

Group: Group reports by any column header. This is done by halding down the 'Shift' key and clicking on the desired column header (j.e Shift +
Category)

Filter: Filter reports and aceount information by clicking on the 'Filter' header hyperlink and typing the filter criteria in the green box (i.e. PRC)

The new GenTax Account D far a PCA account is generated in the following format 3seERER 03-PCA. The old CAS Taxpayer nurmber is no
longer heing used. You can search an account by CAS Taxpayer number using filter (the format is CAS+number).

You can see the contacts for the account by clicking on the hyperlinkin the 'Contacts' column.

The accountwill be flagged in the Irvalid' colurnn if mail was returned undeliverable. You can submit the correct address for the account, ifyou
have it available, and the mailing address will be verified and updated.

Click on the icon under the Delinguents column to indicate that the account is delinguent. The person icon indicates the account is not
delinguent, the stop sign icon indicates the account is delinguent.

REFORTS IMPORT f EXFORT

MAILING ADDRESSES

1-50 of 130 ' <2 qpf3 = * Al
Invalid  Contscts Delnguert  Account 1D Account Mame Inclustry Mailing Address
:E. 14139275-002-PCA  ALICEB CHLD Land Only 123 MAIN SALT LAKE CITY UT 84134-0001
QE. 11147621-005-PCA  ALIREZA & KHODAYAR K& Land Only PO BOX 730 BEAYER UIT 84713-0730
:E. 12435560-004-PCA  AMERICAN PEMSION SERVICES INC ROTH IRA& 4277 Land Only 4165 v 12600 5 RIVERTON UT 54036-7470
EAJ ‘E. 12520685-004-PCA  ATET COMMUNCATIONS Telecommunications PO B 7207 BEDMINSTER MJ 07921-7207
& 15. 12520685-003-PCA  ATAT MOBILITY LLC Telecommunications 909 CHESTHUT ST Rk 3601 SAIMT LOUIS MO 63101-200
‘E. 11925223-003-PCA  BAYARD A DOD JR & JANE W TRUSTEES Land Only 45 TOUCHSTOME LAKE OEVWEGD OR 87035-1905
&J ZE. 12590132-008-PCA  BEEHIWE TELEPHOME COr Telecommunications: 2000 SUNSET RD LAKE POIMT UT 84074-9779
& ‘E. 14062707-002-PCA  BETTY M HOUSTON Land Only 944 ROSEMARY TER DEERFIELD IL 60015-3122
&J ZE. 10226201-003-PCA - BEVERLY H BEALER LIVING TRUST Lanel Only PO BCH 296 MILFORD UT B4751-0235
& :E. 10854272-005-PCA  BYRON C MUR Land Only PO BOX 106 MINEREYILLE LT 84752-0108
QE. 14081839-002-PCA  CMHOLDINGSLLC Land Onily PO BOX 492 MILFORD UT 84751-0432
E_l :E. 14065268-002-PCA  CAROL MARIE VAGNEUR Land Only 2040 TABOR CT COLORADO SPRINGS CO 50919-4543
& ;E. 42592086-003-PCA  CEMTURYLIMK INC Telecommunications PO BOX 2599 OLATHE KS GE063-0593
& :E. 12119556-004-PCA  CLYDE COMPANIES INC Land Only T30 N 1500 %y OREM UT S4057-2526
‘E. 14065303-002-PCA  CRAIG & JANE ROUBINEK FAMILY TRUST Land Only E740 MAGNOLIA AYE RIVERSIDE CA 92308-2903
&J ZE. 12671079-013-PCA  CS MINING LLC Metalliferous Mining PO BOH BOS MILFORD UT 84751-0608
‘E. 10872273-003-PCA  CURT ALLRED Land Only 2160 HEATHER LM CEDAR CITY UT 84720-1542
w ZE. 12759766-003-PCA  DANF GILLIES Lanc Only 1742 3580 SOUTH CIR SAINT GECRGE UIT 834730-1731
= o - I . . . e s




Accounts — Invalid
Addresses

- ABE O MA D P X
Click Update in the top right hand County Mapeger

corner.

COUNTY: 07 - BEAVER

COUNTY: 01 - BEAVER - USER: MATTHEW HUR ST

Sort: Sort reports and accountinfo by clicking on the column header that you want it sorted by (i.e.
Category}. Clicking the column header again will change the sort direction from ascending to
descending.

Group: Group reports by any column header. This is done by holding down the "Shift' key and clicking on

View Address

ADDRESS FOR NATURAL RESOURCES CORP (10122115-002-PCAj Update

Country | FE

Street 210N 1950 W

Strest
Unit Type Unit # City SALT LAKE CITY
State UTAH Zip 841345000 County SALT LAKE

Attention

MAILING ADDRE $5E5

Invalid | Contacts Delinguent | Account ID Account Name Industry | Mailing Address
(3 10122115.002.PCA NATURALRESOURCESCORP  Sand & Gr 210N 1950 W SALT LAKE CITY UT B4t:
= & 10122115-003-PCA  UTILITIES CORP Electric Ge
2 Rows




Accounts — Invalid
Addresses

Enter the new address, click the
unverified hyperlink to see the USPS
verified addresses to select from. If a
“Verified” address does not appear
choose the “As Entered” address.

B¥ County Manager

COUNTY: 01 - BEAVER

COUNTY: 01 - BEAVER - USER: MATTHEW HURST

PR IE-E K S

Sort: Sort reports and account info by clicking on the column header that you want it sorted by (i.e.
Category). Clicking the column header again will change the sort direction from ascending to
descending.

‘Group: Group reports by any column header. This is done by holding down the "Shift' key and clicking on

NEW ADDRE 55 FOR NATURAL RE SOURCES CORF (10122115-002-PCA)

Country !USA H

Strest | 100 MAIN STREET

:
Street |

Unit Type n Unﬂ#| City | SALT LAKE CITY

State |UTAH H Zip =B4134-BDDD County |5ALT LAKE
[ —

Attention |

SELECT ADDRESS

Select As Entered 100 MAIM STREET SALT LAKE CITY UT 84124-5000
Select “erified 100 MAIN ST SALT LAKE CITY UT 84134-5000




Accounts - Invalid
Ad d resses BU County Manager

e [ Avewte

COUNTY. 01 - BEAYER - USER: MATTHEW HURST

As soon as you have entered a

Sort: Sortreponts and account info by clicking on the column header that you want it sorted by (.. Category). Clicking the column header
again will change the sort direction from ascending to descending.

corrected a dd reSS a n ICO n Wl I I a p pea r Group: Group reports by any column header. This is done by holding down the 'Shift' key and clicking on the desired colurmn header {i.e Shift +
Categary)
|n the I nva I|d COI u m n . CI'Ck On the |C0n Filter: Filter reports and account information by elicking on the ‘Filter' header hyperlink and typing the filter criteria in the green box (.e. PRC)
The new GenTax Account I0 for a PCA account is generated in the following forrnat: #saeEes 0#-PCA The old CAS Taxpayer number is no
to See th e new a dd ress longer heing used. You can search an account by CAS Taxpayer number using filter {the farmat is CAS+number)

ou can see the contacts for the account by clicking on the hyperlink in the ‘Contacts' calumn.

The accountwill he flagged in the Invalid' column if mail was returned undeliverable. You can submit the correct address for the account, ifyou
have it available, and the mailing address will be verified and updated.

Click on the icon under the Delinguents colurmn to indicate that the account is delinguent. The person icon indicates the account is not
delinguent, the stop sign icon indicates the account is delinguent

REFORTE IMPORT / EXPORT

MAILING ADDRESSES

1 - 50 of 130 14 <4 qof3 = = Al
Invalid  Contacts Delinguent Accourt ID Account Name Inclustry Mailing Address
\El 14139275-002-PCA  ALICE B CHILD Land Only 123 MAIM SALT LAKE CITY UT 84134-0001
\El T1147621-005-PCA  ALIREZA & KHODAYAR KA Land Only PO BOX 730 BEAVER UT 84713-0730
\E| 12438360-004-PCA  AMERICAMN PEMSION SERVICES INC ROTH IRA, 4277 Land Cnly 4165 W 12600 3 RIVERTON UT 54086-7470
:L\_,\_l \5 12520658-004-PCA  ATET COMMUNICATIONS Telecommunications PO BOX 7207 BEDMINSTER M 079217207
& AE| 12520685-003-PCA  ATET MOBILITY LLC Telecommunications 909 CHESTMUT ST RM 36M1 SAINT LOLIS MO 63101-200
\E| 11925225-003-PCA  BAYARD A DOD JR & JANEWY TRUSTEES Land Cnly 48 TOUCHETONE LAKE OSWEGD OR 97035-1805
& \5 12530152-008-PCA  BEEHIVE TELEPHOME COr Telecommunications 2000 SUMSET RD LAKE POINT UT 54074-3773
':L_,J AE| 14062707-002-PCA  BETTY M HOUSTON Land Only 944 ROSEMARY TER DEERFIELD IL 60015-3122
E,\J \i| 10226201-003-PCA  BEVERLY H BEALER LIVING TRUST Land Only PO BOX 296 MILFORD UT 54751-0296
& \5 10654272-005-PCA  BYRON C MUIR Land Only PO BOX 106 MINERSYILLE UT 84752-0106
Ai 14081839-002-PCA  CMHOLDINGS LLC Land Only PO BOX 492 MILFORD UT S4751-0492
& \i| 14065265-002-PCA  CAROL MARIE VAGHELR Land Only 2040 TAROR CT COLORADO SPRINGS CO 50919-4843
L':‘_,J \5 12592066-003-PCA  CEMTURYLINK INC Telecommunications PO BOX 2588 OLATHE KS BEOB3-0539
& Ai 12119556-004-PCA  CLYDE COMPANIES INC Land Only 73011500 vy OREM UT 54057-2826
\i| 14065303-002-PCA  CRAIG & JANE ROUBIMNEK FAMILY TRUST Land Only 6740 MAGNOLIA AVE RIMVERSIDE CA 92506-2908
L':‘_,J \5 12571079-013-PCA  CS MINING LLC Metalliteravs Mining PO BOX BOS MILFORD LT 84751-0608
A_% 10872273-003-PCA  CURT ALLRED Land Cnly 2160'W HEATHER LM CEDAR CITY UT 54720-1842
E'-T h 12758788-003-PCA  DANF GILLES Land Only 1742 3590 SOUTH CIR SAINT GEORGE LT 84790-173
la=| 8 ] TIN7FN124-NN3-PCA  DANIFI A & FI ORFNCF K FRANDSFN FTAI | annd Cnly PCY AT 403 PANGHITCH 1T R4759-N403



Accounts - Contacts

Within the Contacts column if there
are other contacts associated with the
account an icon will appear. Click on
the icon to see these contacts.

BU County Manager Fome NN x

County: 01 - Beaver

~Menu | & Hew Manager _
COUNTY: 01 BEAVER - USER: MATTHEW HURST

Sort: Sortreports and account info by clicking on the column header that you want it sorted by (i.e. Category). Clicking the column header
again will change the son direction from ascending to descending.

Group: Group reports by any column header. This is done by holding down the ‘Shift' key and clicking on the desired column header (i.e Shift +
Category).
Filter: Filter reports and account information by clicking on the Filter header hyperlink and typing the filter criteria in the green box (.e. PRC).

The new GenTax Account ID for a PCA account is generated in the g format: 0##-PCA The old CAS Taxpayer number is no
longer being used. You can search an account by CAS Taxpayer number using filter (the format is CAS+number)

1 3
You can see the contacts for the account by clicking on the hypertink in the ‘Contacts' column. | —

The account will be flagged in the Tnvalid' column if mail was returned undeliverable. You can submit the correct address for the account, if you
have it available, and the mailing address will be verified and updated

Click on the icon under the Delinquents column to indicate that the account is delinquent. The person icon indicates the account is not
delinquent, the stop sign icon indicates the account is delinquent

REPORTS IMPORT / EXPORT

MAILING ADDRESSES
1-50 of 130 e <4 qof3 »> » AN
invaid Contacts Delnguert AccountD Account Name Industry Mading Address
Li 14139275-002-PCA  ALICE B CHLD Land Only 123 MAIN SALT LAKE CITY UT 84134-0001
j 11147621-005-PCA  ALIREZA & KHODAYAR KIA Land Only PO BOX 730 BEAVER UT 84713.0730
j 12438860-004-PCA  AMERICAN PENSION SERVICES INC ROTH IRA 4277 Land Only 4168 W 12600 S RIVERTON UT 84096-7470
:A LS 12520688-004-PCA  ATET COMMUNICATIONS Telecommunications PO BOX 7207 BEDMINSTER NJ 07921.7207
L j 12520688-003-PCA  ATAT MOBLITY LLC Telecommunications 909 CHESTNUT ST RM 36M1 SAINT LOLES MO 6310120




Accounts - Contacts

The contacts screen will show all
contacts associated with the account.

=2 ? %

B County Manager 8@ 0uk

COUNTY: 01 - BEAVER

Contacts

CONTACTS
Details  Contact Type Contact Name Email Phene Type Phone Mumber
Accountant JON DOE JONDOE@EXAMPLEACCOUNTANT.C Business 11111111 2123
Tax Manager JAME DOE JAMEDOE@EXAMPLETAXMAMNAGER.C Business +1 (333) 333-3333 x587

CONTACT DETAIL S

Contact Type  Accountant
Contact Name JON DOE

EMAIL

JONDOE@EXAMPLEACCOUNTANT.COM

PHOMNE

Business +1 (1) 1111111 2123

+1(222) 2222222

 E T ——————— Y
Invalid Contacts Delinguent Account 1D Account Name Indusb‘y_ I'u'iaimg Address
& 10122115-002-PCA NATURAL RESOURCES CORP Sand & Gr. 210 M 1950 W SALT LAKE CITY UT 84134-500(
10122115-003-PCA _ UTILITIES CORP Electric Ge

E




Accounts - Delinquent

To report delinquents click the icon in
the delinquent column.

If there are no delinquents, check the
No Delinquents to Report button.

County: 01 - Beaver

AR e mk O ? X

U County Manager

~ Menu T # Mew Manager

COUNTY: 01« BEAVER - USER: MATTHEW HURST

Sort: Sort reports and account info by clicking on the column header that you want it sorted by (ie. Category). Clicking the column header
again will change the sort direction from ascending 10 descending.

Group: Group reports by any column header. This is done by holding down the ‘Shift key and clicking on the desired column header (Le Shift »
Category).

Filter: Filter reports and account information by clicking on the Tilter' header hyperlink and typing the filter criteria in the green box (L.e. PRC)

The new GenTax Account ID for a PCA accountis generated in the g format 0##-PCA The old CAS Taxpayer number is no
longer being used. You can search an account by CAS Taxpayer number using filter (the format is CAS+number)

You ¢an see the contacts for the account by clicking on the hyperlink in the ‘Contacts’ column,

The account will be flagged in the Tnvalid’ column if mail was returned undeliverable. You can submit the correct address for the account, ifyou
have it available, and the mailing address will be verified and updated

Click on the icon under the Delinquents column 1o indicate that the account is delinquent. The person icon indicates
delinquent, the stop sign icon indicates the account is delinquent

REPORTS IMPORT / EXPORT m

MAILING ADDRESSES
150 of 130 M ol 3 MM AR
Delnquent  Accourt D Accourt Name Industry Mading Address
.3 14139275-002.PCA  ALICE B CHLD Land Only 123 MAIN SALT LAKE CITY UT 84134.0001
.S 11147621-005-PCA  ALIREZA & KHODAYAR KIA Land Only PO BOX 730 BEAVER UT 847130730
5 12438660-004-PCA  AMERICAN PENSION SERVICES INC ROTH RA 4277 Land Only 4163 W 12600 S RIVERTON UT 84096-7470
j 12520668-004-PCA  ATET COMMUNICATIONS Telecommunications PO BOX 7207 BEDMINSTER NJ 07921.7207

12520688-003-PCA  ATAT MOBILITY LLC

2P
(1]

Telecommunications 909 CHESTNUT ST RM 36M1 SAINT LOUES MO 6310120



Accounts - Delinquent

Once click it will show a red
exclamation point. This indicates that M ConntyVan=ger

County: 01 - Beaver

the account is delinquent. To mark the SIS EIITITN

COUNTY. 01 - BEAVER - USER: MATTHEW HURST

account aS not delinquent’ Click the Sort: Sort reports and accountinfo by clicking on the column header that you want it sorted by (e, Categony. Clicking the colurmn header IR
again will change the sort direction from ascending to descending |
1 1 G ;G s b | header. Thi o by holding d the "Shift' ks d clicki the desired col header {j.e Shift
red eXC|amatI0n pOIﬂt . roup C;UlSSUr;;]_U s by any colurmn header. This is done by holding down the 'Shift' key and clicking on the desired column header e Shift +

Filter: Filter reports and account infarmation by clicking on the ‘Filter' header hyperlink and typing the filter criteria in the green box (i.e. PRC)

The hew GenTax Account ID for & PCA account is generated in the following format: 3ssHEE 01398 PCA. The old CAS Taxpayer nurnber is no - ]
lohger being used. You can search an account by CAS Taxpayer humber using filter (the forrat is CAS+nurmber) {

*fou can see the contacts for the account by clicking on the hyperlink in the 'Contacts' colurmn

The accountwill be flagged inthe Invalid' column if mail was returned undeliverable. You can subrmitthe carrect address for the account, ifyou
have it available, and the mailing address will be verified and updated.

Click onthe icon under the Delinguents column to indicate that the account is delinquent. The person icon indicates the account is not
delinguent, the stop sign icon indicates the accountis delinquent.

REFORTS IMPORT ¢ EXPORT

MAILING ADDRESSES

1-50 01 130 " <4 qof3 * Al
Delinguent  Account I0 Accourt Name Inciustry Mailing Address

@ 14139275-002-PCa  ALICE B CHILD Land Only 123 MAIN SALT LAKE CITY UT 84134-0001
;E 11147621-005-PCA  ALIREZA & KHODAYAR KA Land Onily PO BOX 730 BEAVER UT 84713-0730
;5_; 12435860-004-PCa,  AMERICAN PENSION SERVICES INC ROTH IR, 4277 Land Only 165 W 12600 5 RIVERTON LT 54096-7470
;_',':J 125206588-004-PCe  ATET COMMUNICATIONS Telecommunications PO BOK 7207 BECMINSTER MJ 07921-7207
;i; 12520688-003-PCA  ATAT MOBILITY LLC Telecammunications 909 CHESTHUT ST RM 3601 SAINT LOUIS MO 63101-200
:E} 11825223-003-PCA  BAYARD A DOD JR & JAME W TRUSTEES Land Orily 48 TOUCHSTONE LAKE OSWEGO OR 97035-1908
a . - —



