How to use the online
Utah tax rate system to
adopt a property tax rate

Utah Property Tax
Thiah Siais TMas Commission
Braparly Tose Dislston

Online system at:
taxrates.utah.gov

This is a guide for taxing entities
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User Name:

Password:

Create New User
Recover Password
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*Address bar is where you type in taxrates.utah.gov. (green arrow)

*Enter User Name and Password ( )
-password must 8 characters with at least one special character

oIf you do not have a user account click “Create New User” (blue arrow)

*Recover password (purple arrow), you will need to know the answer to your
guestion what you chose when you first set up your account , )
or for “System Help” or any questions please call for assistance (red arrow)



» The Tax Rate Summary (693) screen should be the first screen that displays after you log in
« If not, you can get to this screen by hovering over “Data Entry” then clicking on “Tax Rate Summary(693)”

* This is an example of a screen when the tax rate has not yet been set by the county auditor (purple arrow)

» The proposed rate (red arrow) field and Requested Revenue field (orange arrow) are grey
-Data entry in these fields is not yet possible

View (Data Entrg.r) Reports Forms

County |06_DAVIS \J” Entity | 3080_LAYTON v | Tax Year
'(I'gé!sliaé%v Summary [R%?mﬁegt ;‘pnse; Proposed Rates Appg?;teed bY | Rates ] 4 b @
Preliminary Data \\» huitor Yoy ety | ooty | ontopnt | Finoized
3,500,000,000 3,413,325 830 86,674,170 2.54% 42 329,700 100,000
196 304,483 196,304 483 0 0.00% 2,945 474 733 4]
100,000,000 90,727 636 92723654 10.22% 9333 /9282 D
Total Value 3,796,304,483 3,700,357,949 95,946,564 2.59% 2,752,744,815 | Total Value Adj 100,000
CDRA RICA 800,000,000 760,130,000 39,820,000 5.24%
4,500,000 4184133 315,857 7.55% 55 710,667
Total CORA 804,500,000 764,364,133 40,135,857 5.25% 93.33
0 0 0 0.00% 51,994 765
Total Value-CORA-SCME 2,991,804,483 2,935,993,816 55,810,667 1.90% 2,700,750,049 Fiscal

10 General Operations B §10-6-133 007




This is an example of the 693 screen after the certified tax rate has been set by the county auditor.

WView Data Entry R Forms Maintenance Administration
County | 06 DAVIS v | 3080_LAYTON v| TaxYear |2016 -
{ggsliaé_tla_vSummar\r ;’;ﬁﬂe 1/ Proposed \)r:posed Rates | Aporoved by Retes ]
wates s |Rates set )| Mpproved by St Finalized a

Prelimlnary Data by Sucitd | by Ertity Courty Ok to Prirt

Real 3,500,000,000 3,413,325 830 86,674,170 2.54% | BOE Adjustment 42,329,700 | Reapprasial 100,000
Personal® 185,304 483 196,304,483 0 0.00% |CY Value Adj by BOE 2,040,474 783 | Factoring 0
Central 100,000,000 a0,727,636 9,272,364 10.22% |5 Year Avg Coll Rate CY/PYE 9333 /9282 |Legislative Adj 0
Total Value 3,796,304,483 3,700,357,949 95,946,534 2.59% | Proposed Tax Rate Value 2,762,744,815 | Total Value Adj 100,000
CDRA RICA 800,000,000 760,180,000 39,820,000 5.24% _
CDRA Personal* 4,500,000 4,184,133 315,867 7.55% |Mew Growth: Calculated 55,710,667 | Annex In 0
Total CDRA 804,500,000 764,364,133 40,135,867 5.25% | b Year Avg Coll Rate CY §2.33 | Annex Out

Semiconductor® 0 0 1} 0.00% |New Growth: CTR Calculation 51,594 766

Total Value-CDRA-SCME 2,991,804,483 2,935,993,816 55,810,667 1.90% | Certified Tax Rate Value 2,700,750,049 | Cycle Fiscal
* "Personal” and "CDRA Pers" show Year-End values only and are one year earlier than Real and Centrally Assessed values.

10 General Operations §10-6-133 007 0.002437

Total Tax Rate 0.002437

* Enter the certified rate in the “Proposed Tax Rate” field (red arrow), unless you are increasing taxes or taking
less than the “Auditor’s Certified Rate Revenue”, then enter the revenue amount in the “Requested Revenue”
field (orange arrow). When done, click “Save” (blue arrow).

* Click “Approve” (green arrow) after you made all the entries you are required to make. The second section of the
progress bar will turn green (purple arrow) when approved. You will no longer be able to make any further edits

after you click “Approve”. ,



« If you would like to print and sign a copy of the 693 for your records, hover over
“Forms” (green arrow), then hover over “Entity” (blue arrow), and the click “693 — Entity
Tax Rate Summary” (purple arrow).

Wiew Diata Entry Roparts Adrmirestradion
County |05_D&NS v [ ] 653 - Entity Tao Fisle Surnenany
ax ?tF‘_Summar-.r - - — 3 £94 - Entity Single Levy Proposed Tax Rate Worksheat
:9“3. I:'I:l josisl 597 - State Sum of Values BO4A - Entlity Multiple Levy Proposed Tax Fate Valuation Summary
T10 - Mat Anrscaiedns Value H94B - Entity hultiphe Lerwy Proposed Tax Rate Workshoet
T124 - Calulations. of Mew Growih 713 - Enily Sengle Levy Cartified Tax Rals Werkahest 100,000
714 - Report of New Growth Adjistments T13A - Entity Multiphe Lavy Cortified Tax Rate Vishstion Summary : i
. e Pachan Repon 7136 - Ertity Multiphe Levy Centified Tax Rate Workshest Vol Al | 100,000
CORA RACA ] 780,186,000 80,000 800 - Entity Resohution Adoptirg Firal Tax Rates and Budgets
4 500 000 418413 S pET 2|
Total CORA : BSLEM000 | T 364,15 40,125,057 52T e 8 |
D [ 2 D00 1,554, T
TEEHN 5,510,657 1.50% 700,150,045 Fimcail
ROTES
1a

§10-6 133 0T 002407 Supo2aIT L0437 5. T 4R . T00, A TS

This is where you can print a paper 693 Report. 5



Example of a
693 Report

Uish Stats Tax Commisslon - Property Tax Divialon
Tax Rats Summary [E33)
ENTITY: 3080 LAYTON Rav. 2HE

Form PT-853

Tax Year: Fou L

OAVE: COUNTY
The Board of Treskees for the abdowe special dishict has set @ currsnt year's o abes as foliows:
Purpses of Tax Rals Audiors Propocsd e Irras Budgatsd
| Code from Utsh Cosde Sninotated) Tax Rabs Tax Rade Ey Law Revenus
10 Genernl Operabons DLOOE43T O0E43T Joar $5.T0E 435
§i0-5-133
Tofal Tax Rata [I.[IIJE-I-'S]‘l | 0.002437| Total Revenus i&?ﬂﬂ.-ﬂ-ﬂﬂl

CartMcation by Tazing Entity

I, as autfhoriesd apent, Fereby cerify that this siatement Is rues and oomrect
amd In compllance with all sections of the Uiah Siafe Code nedating o St rabe sefing prooess.

Sgnature: Db
The: Telapsone:
kialling

17-May-2018 Utah State Tax Commiszion - Property Tax Divsion Fage 1 of 1



Tax Increase

This is an example of the screen with
a taxing entity that is increasing taxes.

County |05 _DAVIS 3080 LAYTON *| TaxYear 2006 v
[5G e Bty g J | “
ProlmIAARDaE] v Ao | e | Eimmta | iwinoes |Fraivaal =~ 20OV N
Eraiy Adaundtiatar hat finbed the Propeted Rates. [ Joshua Natlsen )
2:500,000.000 3,413,37%5.8%0 BE.674,170 250% 42,209 700 10,000 |
155 304 253 156 304 £53 o ilie, 9 2545 474 TEY (=B
11080, 000,000 BO.TIT 8 BTN 10.2% LA A Tl
Tl Valis 3,756,304 481 3,700,357 54% 85,545,534 2.59% 2,752,744 E15 | Totel Vislee Ad 100,008
CORA RICA B0x3, 000 008 T 186,000 36,800,000 5.20%
4 500 D00 4 1534 133 ST i £x T10EST o
Total CORA B, 502,008 T3, 133 40135, BET 5.25% e Tl
g [ o .00 1,554,705
Total Value-CORA- SCME 2.5, 804,40 LA e 5,510,651 1.5 3,700, T, Dach Fimcad

§1G-5-133

« If the proposed rate is higher than the certified rate, the proposed rate will turn
red (red arrow).

* Please click on the Truth in Taxation button (orange arrow) at this point.

* If you hover over the green tracking bar, you can see who approved
the rate (green arrow) /



Truth in Taxation
Input Screen to create a July Advertisement

Tax Year |2016 ~ County|06_DAVIS Entity: 3080_LAYITN
*Average value-average full market
value of home in your entity boundaries.
Obtained from county assessor

Truth In Taxation: Enter Summer Information (Fiscal-Year Entities) ClulyAd D> CSave)

. . Average nnpEntity Ad
*Entity Name-the name of the taxing Value®: 220.000 Name: City of Layton

entity the way you want it to appearin .,

; Contact | 501-451-0000
the advertisement. Phoms:

o .
Ad Contact Phone: P hone number that ~mee Calendar-Year Entities ad information is entered in December TNT input screen {Data

will appear in the ad. Entry menu) ~~e
July/August Ad Date-date the ad will July/ August
in the newspaper Advertisement Info
I iy - -
runin pap Dag 712312013 Ad Location: Salt Lake Tribune
Enter the combined Auditor ad date if oo 77302106 Ad Location:Salt Lake Trbune
your county has more than 1 taxing
entity increasing taxes August Hearing Info (Must be at least 10 days after the county notice of property valuation and
’ tax charged is mailed

*Ad Date-2 date the ad will run in the Date:|  8/4/2016 Location: City Hall

i . L =i Wasa %
newspaper. ;lme. 7:00 pm Address: 437 N Wasatch Drive

M,;." City: Layton

*Hearing information
*CLICK “Save” after you enter your data  Whom should the Tax Commission contact with questions?

(blue arrow) Name:
o ., Phone:
*Then click “July Ad” ( ) *Average value of residence in entity

A completed advertisement will open
in a separate window. This advertisement may
be saved as a pdf and sent to the newspaper.



NOTICE OF PROPOSED TAX INCREASE
City of Layton

The City of Layton is proposing to increase its property tax
Example of a system revenue.

gen erated Truth In Taxation - The City of Layton tax on a $220,000 residence would
advertisement increase from $294 88 to $298.87, which is $3.99 per year.

- The City of Layton tax on a $220,000 business would
increase from $536.14 to $543.40, which is $7.26 per year.

- If the proposed budget is approved, City of Layton would
increase its property tax budgeted revenue by 1.90%
above last year's property tax budgeted revenue
excluding new growth.

All concemned citizens are invited to a public hearing on
the tax increase.

_ _ PUBLIC HEARING
*\When printed, there is a second

' Location: City Hall
Tax Rate Increase 437 N Wasatch Drive

Advertisement Requirements Layton

To obtain more information regarding the tax increase,
citizens may contact City of Layton at 801-451-000.




Advertisement Requirements
Please pass on to the newspaper!!

* No less than % of the newspaper page in size

eSurrounded by
Y inch border | >

At least 18-point font

*May not appear in the legal
section or classified section
of the newspaper.




Advertisement Requirements

Any Newspaper?

Newspaper published at least once a week.

Newspaper must be of general interest and

readership

Newspaper not of limited subject matter.

The word used in statute is

“whenever possible”.



Advertisement Requirements

Must be published two weeks before the
public hearing in all of the following places:

* In the newspaper

e On Utahlegals.com

— Most newspapers will post this information when
you place the newspaper ad.

e Public Notice Website
http://www.utah.gov/pmn/index.html

 County website or taxing entity website if
available



Public Hearing
 Hearing must be at least 10 or more days after the

July “Notice of Property Valuation & Tax Changes”
is sent out by the county.

(Notice should be sent out no later than July 22"

——— 1
——1
— 1

—

Notice of — 10 days =—> _f_ﬁ

Property
Valuation

e Hearing must begin at or after 6:00 p.m.

 Adoption of the budget and final tax rate may be on the
same date. However, the action to adopt the budget must
be after the public hearing on the property tax increase.



Notice and Hearing Proof

 Send copies of newspaper advertisements and
e Signhed Resolution Adopting Final Tax Rates

ﬁ Send this information to Joshua Nielsen
joshuanielsen@utah.gov Tax Commission,

and Send to your County Auditor.



*To print the “800-Entity Resolution”, hover over “Forms”(green arrow), then hover over
“Entity”(purple arrow), then click on “800-Entity Resolution Adopting Final Tax Rates
and Budgets” (blue arrow)

» Please make sure to sign it and send it to the Tax Commission and your County Auditor

View Diata Enbry Roports Fiorms Marenando Adrmirestration

County | 05_DAVIS v| Entiy h B| 653 Entity Tax Rate Summary
P: IFH Summary Courty 3 654 - Entity Sngle Lavy Proposed Tax Rate Worksheot
g 4T - Staie Sum of Values B4A - Eniity Multipie Lavy Proposed Tax Rate Valuation Summary
710 - Net Annexations Valus B44B - Entity Muttipie Levy Proposed Tax Rate Worshoe!
3,500,000 T124 - Calulatons of New Growth T13 - Enility Sengle Leny Cartified Tax Rale Worksheel 160,000
:2: 714 - Report of New Growh Adustments | 7134 - Entity Mulido Lewy Cortified Tax Rate Valuation Summary -
Value PacMan Report T138 - Entity Levy Cartifud Tan Rate Workshest ; : 4,00}
EINRREN L T 300 - Entity Resolution Adopting Final Tax Rates and Budgets
4,500,000 41841
Total CORA . 400000 el 384,133 40,135 587 L% e
i 5] i] il e o1 el

_ 3,99 50448 : BAN07 1.8 2,700, 760,040 sl

NTE




Example of a Resolution Adopting Final Tax Rates and Budgets Form PT-800

Report 800 Report 800 pt-800 x5 Rev. 12107

County: DAVIS Tax Year: 2016

It is hereby resolved that the governing hody of:

LAYTON
approves the following property tax rate(s) and revenue(s) for the year: 2016
1. 2 3.
FundBudget Type Revenue Tax Rate
10 General Operations 6 780,280 0002470
Totals $6,799,280 || 0.002470

This resolution is adopted after proper notice and hearing in accordance with UCA 50-2-8189 and shall be
forwarded to the County Auditor and the Tax Commission in accordance with UCA 58-2-813 and 28-2-920.

Signature of Governing Chair

Signature: Diate:

Tithe:

Please make sure it is signed before you send it

to the Tax Commission and County Auditor 0



Questions? Assistance?

Joshua Nielsen 801-297-3617 joshuanielsen@utah.gov
Sheldon Wood 801-297-3628 swood@utah.gov

David Swan 801-297-3615 dswan@utah.gov

Terri Chidester 801-297-3612 tchidester@utah.gov
Jennifer Condie 801-297-3636 jcondie@utah.gov

Ruth Ann Jefferies 801-297-3602 rjefferi@utah.gov




